
SPECIAL ENROLLMENT PERIOD 
TRAINING GUIDE



Go to bcbsil.com and choose “Producers” in the top left corner. Input 
your Agent Producer Number and Password.
*Do not use the AGENCY producer number*



On the left-hand side of the screen, choose “Individual”. Once in the 
Individual screen, click on Training and Admin under the Individual 

Documents section.



Under Individual Training & Admin: Select SEP Validation 
Process Training for Non-Marketplace Policies



Select the clickable title “SEP Validation Process Training for 
Non-Marketplace Policies”



Read through the Plan Year 2020 Special Enrollment Period Validation & 
Enrollment Process for Off-Exchange Policies presentation.



Affirming Your Training

To affirm your training, go back to the main BlueAccess for Producers page and select 
“Producer Services” on the top bar. Under this section, click “SEP Training Affirmation”



Read through the SEP Training Affirmation to confirm that you have completed the required SEP 
training. If you have done so, click Submit.



If your submission goes through, you will receive the below message of 
“Success” and you’re ready to sell SEP policies!


